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City of St. Thomas 
Policy on Granting Funds to Community Organizations 

 
Introduction 

 

City Council annually grants financial support to various Community Organizations. These grants fund 
programs and services that the organizations provide to people in the community. These programs and 
services are deemed by City Council to be important, and do not duplicate any municipal function. This 
policy will give guidance into the process for City Council to follow, when receiving and approving grant 
requests from Community Organizations. 

 
Definitions 

 

Community Organization 
 

A group of individuals organized, either through a corporate body, articles of association or similar legal 
process, carrying out activities that are charitable in nature or in the broader public interest. City Council 
may appoint representatives to a board of such an organization, but did not create, nor does it have 
voting control of such. 

 

Grant Subcommittee 
 

The Mayor and two other appointed members of Council that are tasked with the review of grant 
applications from Community Organizations. The Treasurer or Manager of Finance, and Financial Clerk 
will be advisors to the committee. 

 
Annual Grant Allocation 

 

A guideline of ½% of the current year’s levy would be budgeted for grants to Community Organizations. 
These grants would be annually funded from the municipal levy apportioned over taxpayers. 

Funding Limits 
 

Community Organization may be limited to funding support by the Municipality. Community Organizations 

are encouraged to become financially self supporting and not reliant of municipal taxpayers support. 
 
 

Process 
 

During the completion of the annual operating budget Council will receive requests for financial support 
from Community Organizations. Council will set timelines for the submission of requests each year and 
publicize the dates determined. 
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A subcommittee of Council will review submissions and make recommendations to Council on which 
groups will receive financial support, and what amounts will be granted. The total grants recommended 
to Council would be within the annual allocation for grants, and take into account the Funding Limit 
within this policy. 

It may be appropriate for the Subcommittee to interview a Community Organization to clarify any 
information provided. 

The Subcommittee meeting schedule will be determined annually by the Committee. 
 

Documents to be Submitted 
 

Each Community Organization shall submit the following information when requesting financial support 
from City Council: 

 
1) Provide information on a prescribed application form created by the Subcommittee. This 

application would provide basic information as to name, address, and contact information. 
2) A formal written submission describing exactly how much of a grant is being requested and 

specifically what project, program or type of expenditure the funds will support. 
3) A copy of the most recent audited financial statements of the organization, or if not applicable, 

a copy of the most recent year end financial report prepared by the treasurer. 
4) A copy of the organizational budget for the current year if available. 
5) Any other information requested by City Council helpful in finalizing a decision. 
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